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Job Interview Questions and Answers

1.Tell me about yourself (FEBEHRNE)
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I graduated from (1) University. My working experience has
been gained from (2) different jobs which include :
and . In terms of (3) core competencies (4), | see
myself as having the following skills,
and . (5).
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2.Why do you want to work for this company ? (g B {1 /&= fE & s 4
THE?)
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I would like to work for A company (6) because I find that the goals of the
company are in line with (7) what | would like to achieve as one of my
personal goals. My goal is

(to
put clients first) (8) when it comes to decision making. My philosophy on
how one should provide service to clients is to ask how we can help the
client achieve his/her goals, rather than (9) how much profit we can make
from him or her.

(6)FME Ky =/ A= TAF

(7)E...— %




RIERBEIEES 0 K2 T BT BICIRE | fie#s 2015/02/25

B)E = L
)i A2 ...

3.What can you do for us that someone else can't? ({fRE S IR1EE BB

B A EL At A Y3 U7 2 ?)
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| believe that | am able to use my leadership skills to lead a team

successfully. My past experience has proven (10) that lam (results
driven) (11) and

can (achieve the required
goals within the time allocated) (12). | have been able to do this because of
my ability to prioritize, (identify problems that

occur in the field, and make necessary decisions when needed) (13).
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4. What are your strengths/weaknesses ? (iR BL /G BE B fa] 2 )
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I would consider my ultimate strength to be

(14) (working with unmotivated staff). | believe that my
motivational skills are beneficial for employees that are not reaching their
potential and need someone to give guidance and mentoring. In terms of
weaknesses, | feel that my (lack of patience) (15) with myself has almost
always forced me to go the extra mile. Never giving myself (an opportunity
to rest or reflect) (16).
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5. Are you willing to work overtime? (fx Bg & i1 BF IE ?)
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I would be more than willing to work overtime if the company needed me
to do so. | do believe that fulfilling your responsibilities is very important
in any job and reaching your goals within a certain time is part of that.

If (I am behind in my work)
(17), or if the company (on certain occasions) (18)
had special projects that needed extra effort, I would be the first to
volunteer.
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6. What do you feel this position should pay?({/RHY Hi 1 # & K fal ?)
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I understand that the range for this job is between (19) ($25,000 and
$35,000). That seems appropriate for the job as | understand it (20). Or
Perhaps you can help me on this one. Can you tell me if there is a range for
similar jobs in the organization?
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7. If we hire you, when will you be available to start? ({0 M EFR IR °
fol BF AT DAZR B 3E?)
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I will be available on the 5th of July.
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8. Do you have any questions? (YR A {1 FEE i &2 1 ?)
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Does the company provide any employee benefits specifically related to
training?

The 50 Most Common Interview Questions:
Job Interview Question: What are your strengths?

Skills: The best way to respond is to describe the skills and experience that directly
correlate with the job you are applying for. Be prepared to answer by making a list of
the qualifications mentioned in the_job posting. Then, make a list of your skills that
match those listed. This list can include education or training, soft skills, hard skills,
or past work experiences. Narrow your list of skills down to 3-5 particularly strong
skills.

Next to each skill, note a particular example of how you have used that strength in the
past.

Example 1: Have an extremely strong work ethic. When I'm working on a project, |
don't want just to meet deadlines. Rather, | prefer to complete the project well ahead
of schedule. Last year, | even earned a bonus for completing my three most recent
reports one week ahead of time.

Example 2: | am a skilled salesman with over ten years of experience. | have
exceeded my sales goals every quarter and I've earned a bonus each year since |
started with my current employer.

Example 3: I pride myself on my customer service skills and my ability to resolve
what could be difficult situations. With five years of experience as a customer service
associate, | have learned to effectively understand and resolve customer issues. On a
related note, I also have strong communication skills, which helps me work well with
customers, team members, and executives. | am known for being an effective team

4
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member with a talent for giving presentations.

Job Interview Question: What are your weaknesses?

Skills:

1. Discuss Non-Essential Skills: For example, if you are applying for a nursing job,
you might share that you are not particularly adept at conducting group
presentations. In this case it will be critical to underscore your strength in
one-on-one communication with patients, while providing an example of your
difficulty with presentations to large groups.

2. Mention Skills You Have Improved: You can sketch for employers your initial
level of functioning, discuss the steps you have taken to improve this area, and
then reference your current, improved level of skill.

3. Turn a Negative into a Positive

What are your weakness example answers
Examples 1: Being organized wasn't my strongest point, but | implemented a time
management system that really helped my organization skills.

Example 2: I like to make sure that my work is perfect, so | tend to perhaps spend a

little too much time checking it. However, I've come to a good balance by setting up a
system to ensure everything is done correctly the first time.

Job Interview Question: Tell Me About Yourself

Skill:

1. Avoid Politics and Controversy: It's important to avoid any references to topics
that would cause concern about your ethics, character, productivity, or work ethic

2. Transition to Professional from Personal: After sharing a few interesting
personal aspects of your background, you can transition to sharing some key
professional skills that would help you to add value if you were hired for your
target job.

Tell me about yourself example answer
Example: “I like to manage people and be involved in interesting projects. | have been
working for IBM for the past six years, but | am looking for a new challenge right
now. | like to do sports, especially athletics. | spend free time with my wife and kids.

Job Interview Question: Tell me how you handled a failure
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Skill: Typically it is safer to cite failures that were not very recent. Be ready to
describe your strategy for self-improvement in detail

Tell me how you handled a failure example answer.
Example 1: "I have always lived by the maxim that nobody is perfect, so | am
relatively comfortable taking responsibility for my shortcomings. My approach is to
figure out what I could change to avoid similar circumstances in the future. 1 look to
my professional colleagues in similar jobs and co-workers at my organization for
suggestions on how to improve. | am aggressive about taking workshops, training
seminars and online tutorials to upgrade my skills.

Job interview question: How would you describe yourself?

Skill: you should shape your answer to fit the particular job, authenticity is still
important. Your answers should be positive but genuine.

How would you describe yourself example answer

Example 1: I'm a people person. | really enjoy meeting and working with a lot of
different people, and am known for being a great listener and clear communicator,
whether I’m engaging with colleagues or employers.

Example 2: | enjoy solving problems, troubleshooting issues, and coming up with
solutions in a timely manner. | thrive in team settings, and | think my ability to
effectively communicate with others is what drives my ability to solve a variety of
problems.

Job Interview Question: How Will Your Greatest Strength Help You
Perform?

Skill: Be Specific: When you respond, relate your strengths to both the job
description and your ability to perform at work.

How will your greatest strength help you perform? (Example answers)

Example 1: My greatest strength is my ability to work effectively with many different

people. My strong communication skills have made me an effective project manager
on dozens of projects over the past five years. Because this job involves a lot of team
projects, I know that my communication and interpersonal skills and make me an
ideal fit for the position.
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Example 2: My organizational skills are my greatest strength. I'm capable of keeping
many projects on track at the same time. At my last job, I was typically assigned to be
project manager on any team assignments, due to my ability to stick to deadlines and
keep track of our team’s progress. These organizational skills would allow me to
effectively juggle all of the day-to-day operations of the office as office manager.




